General Writing Procedure

Starting a manuscript 
· Make a bulleted list of the content/ideas
· Download the sample manuscript
· Write a draft on the computer
· Re-write and edit your draft on the computer, repeat, repeat, repeat
· Insert all figures and tables (if appropriate)
· Add appropriate legends to the tables and figures
Before turning in a draft
· Print your document
· Edit the documented by hand with colored pen (blue, red, green, etc.)
· Make these corrections to your digital file
Print the new file and staple them together

Turn in your draft

After turning in draft
· I make comments/corrections
· I place it on desk outside my office
· If your draft is not on the desk outside my office, I’m not done with it. 
· You pick it up and make the changes (don’t think of these as suggestions!)
Turn in final version

