Math 217

Guidelines for Oral Presentations

4-12-10

1.  Each group’s presentation should be 10-12 minutes long.  Please rehearse ahead of time and check your timing. 

2.  Oral reports should be organized, informative, and interesting!  Involve each group member equally in speaking about your project.  

3.  Create PowerPoint slides to be projected onto the screen in the CFA computer lab.  Slides should highlight your most interesting findings.  Most of your slides should be full of visual information (not text).  More text is okay in the conclusions slide, but still you need to use brief bullet-points (not paragraphs of text).  Be sure your group members can all speak intelligently about how to interpret the graphs you show on your slides, and how to interpret any inferential statistics you discuss.

4.  In making your slides, choose colors and fonts which will be readable on the screen from the back of the room.

5.  Please email a copy of your PowerPoint file to each group member so that one member’s absence will not doom the entire presentation.

6.  Be sure to make eye contact with the audience (don’t just read from the screen or from note cards).  
7.  Audience members will record and turn in (to me) confidential written comments about each presentation.  If I find your comments to be useful to me as I evaluate the oral reports, I will give you extra credit toward your final class grade.  If you miss class on 4/14 or 4/15, I will remember that, too, at grade time!

